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Chief, Records Management Staff DATE: foarg ‘4R1
Chief,‘Supply Division

Self-Adhesive File Folder labels

Your memorandum, dated 27 February 1961, Subject: Recommendation
to Stock Self-Adhesive File Folder Ilabels

1. This Division has been aware for some time of the advantages
to be geined from the use of self-adhesive file folder labels. We
have adopted these labels as standard items of supply and are now
in the process of setting them up in the system and effecting pro-
curement. You will be notified when they are available from the
Building Supply Office in order that you may in turn notify those
offices who have immediate and urgent requirements for them.

2. We plan to retain the fanfold labels we now have in the
inventory for a limited time for any further utilizstion that msy
be possible. However, there will be no attempt to forceissue on
them. The new labels will be issued whenever requested.
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